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INCORPORATION QUESTIONNAIRE

The information you provide is confidential and is protected from disclosure by solicitor-client privilege.
Mailing/billing address for the company: ___________________________________________________


This is the  ( business address; or  ( home address of ____________________
Name of the primary contact person for the company: _________________________________________

How did you find out about our firm? _____________________________________________________
Desired jurisdiction of incorporation:  ( BC  ( Alberta  ( Federal (Canada)  ( Other: ____________
Company Name – must have a distinctive element, followed by a descriptive element, and ending with a corporate designation (Limited, Ltd., Incorporated, Inc., Corporation, or Corp. – note: there is no legal difference between these designations).  A descriptive element may not be required if the distinctive element is the incorporation number of the company (if followed by the name of the incorporation jurisdiction – e.g. 0754321 B.C. Ltd.), a coined word that has been trademarked, or a personal name.

	
	Distinctive element
	Descriptive element
	Corporate designation

	Proposed Company Name:
	
	
	

	2nd choice (BC only):
	
	
	

	3rd choice (BC only):
	
	
	


Has a name reservation / Nuans report been done? ( yes   ( no  If yes, please provide it to us.

What is the proposed business of the company?

____________________________________________________________________________________

Describe the likely clientele/customers of the proposed company:

____________________________________________________________________________________

 What is the proposed territory of the company? ______________________________________________

Share Capital  (if unsure, leave this section blank for completion with lawyer)

( One class of shares (less expensive), or

( Multiple classes of shares (more tax planning and investment-raising flexibility)

If multiple classes of shares:

	Class #
	Voting?
	Dividends?
	Priority on liquidation
	Common or preferred
	Special features

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Shareholders and Directors – Please complete for each shareholder / director / officer (attach separate sheet if more than 3):

	Full name
	
	
	

	First name used
	
	
	

	Mailing address


	
	
	

	Delivery address

(no PO box)
	
	
	

	Home #
	
	
	

	Work #
	
	
	

	Fax #
	
	
	

	Cell #
	
	
	

	Email
	
	
	

	Voting shares?
	
	
	

	Non-voting shares?
	
	
	

	Director?
	
	
	

	Officer?
	
	
	


Accountant’s name: ___________________ Firm name: _____________________ Phone: ___________

Insurance advisor’s name: __________________ Agency name: ________________ Phone: __________

May we speak with them about the incorporation?  ( yes   ( no
FOR LAW FIRM’S USE

Meeting Date(s): ______________________________________________________________________

Registered / Records Office:   ( BLC Sidney   ( BLC Broadmead   ( Client      
Scope and quote: 

( Name reservation ______________


( Pre-search of company list and trademark office ______________


( Consent required from: ______________

( Incorporation ______________

( Extra-provincial registration ______________

( Shareholders Agreement ______________

( Registration of Proprietorship ______________

( Trademark application ______________

( Employment agreement _________________

( Privacy policy _________________

( Property transfer (rollover) agreement _________________

( Security for shareholders loans _________________

( Other (specify): ___________________________

Sidney: 104 – 9717 Third Street, Sidney, BC  V8L 3A3 ( Phone (250) 656 3280  ( Fax (250) 656 9674

Victoria: 4599 Chatterton Way, Victoria, BC  V8X 4Y7 ( Phone (250) 744 3887 ( Fax (250) 744 3811

www.beaconlaw.ca ( Toll Free 1 (877) 295 9339
Incorporation Questionnaire                                                                                             Beacon Law Centre

Lawyers.Notaries

[image: image1.jpg]